NETIQUETTE SOFTWARE PTE LTD

AMS Asia Instruction Guide — Seamless Filing for Local Company

1) Checklist information
Checklist - information is required for AR submission

Uen / Entity ID

CorpPass ID

Password

OTP, One-Time Password (standby mobile phone which OTP will send to)

Lodger IC Number (User who login to submit)

Director 1 IC Number (Director 1 who has signed the financial statement)

Director 2 IC Number (Director 2 who has signed the financial statement)

Payment Transaction Details (eg : credit card name holder, number, cvv, expiry date, otp)
Financial Year End for this Annual Return eg : 31.12.2019

Date of AGM, Annual General Meeting (eg : within 6mths after FYE i.e 1.1.20 to 30.6.20)
Date of Annual Return (eg : within 7mths after FYE i.e 1.1.20 to 31.7.20 & on or after AGM)

2loleleNo|o|swin =

Information can refer to Business Profile

12 |Company Name

13 |Company Activity (company nature of business)
14 |Company Registered Office Address

15 |Share Capital Details, Member Details

16 |Group Share Information

17 |Treasury Share Details

18 |Company Type and Status

2) Government > Combine
Login to AMS module. Go to Government, Combine and click Yes or No to upload XBRL.

Question

Do your company need to upload XBRL?
step 3

Yes No

Government
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3) Log in with CorpPass
Scroll down to the right side and click “Retrieve IRAS record”.

Is there a change in the principal activities of the company during the relevant dates?* N v
Is there a substantial change in the company’s ultimate shareholders and their
shareholdings as at the relevant dates?*

Unutilised Capital Alowances/Losses/Donations claimed where waiver of the shareholding
test has been granted by IRAS (To compiete only if answer in Box 33 Is "YES")

Has the Company Satisfied All Conditions to Quaify for the Tax Exemption Scheme for
New Start-Up Companies?

Retrieve IRAS record Q

Unutiised Capital Allowances brought forward (IRAS record) 0

Enter amended figure if different with IRAS'record

=3

Unutilised Losses brought forward (IRAS'record) 0

Enter amended figure if differant with IRAS'record 0

You will be prompted to Login via CorpPass and OTP to submit.

Upcoming Scheduled Maintenance

The CorpPass systesn will De UnderRomng schadiusied mantenance [o serve you betler and will notf e avislabie on 1 Mar 2000, froen 12

[0 Sam. For enguires. plesse el SUODONBCODOS oV 2. Thank you

Log in with CorpPass

UEN/ENTITY ID ~
CORPPASS ID step 5
Password L

Remember Entity ID @
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Get OTV va SMS
O

step 8

NMobile (_lYF*f\,:. I an2e l ]

Via SMS Pr———
Chick the button below 10 2et your 6-(igit One.Time Password(OTP) via SMS @

4) Access into IRAS website

Click Allow to connect and transact with IRAS & ACRA to File eServices for ‘Local Company’.

INLAND REVENUE
ACCOUNTING AND CORPORATE AUTHORITY

REGULATORY AUTHORITY OF SINGAPORE

Request for Permission

Your permission is required for the following purpose(s):

« Retrieval of Corporate Tax Data
« Submission of Corporate Tax Return (Form C-S)

« Submission of eServices relating to Managing and Updating of
Business Information to ACRA

Do you allow Netiquette O20 Business Suite, Cloud Version to connect
and transact on your behalf with Accounting and Corporate Regulatory
Authority (ACRA) and Inland Revenue Authority of Singapore (IRAS)
based on the Terms of Use?

Note
Netiquette O20 Business Suite, Cloud Version is not an authonsed agent, contraclor, or
supplier of ACRA or IRAS ACRA and IRAS shall not be responsible or held accountable in

any way for any damage, l0ss or expense whatsoever, ansing directly or indirectly as a result
of or in connaction with your usa of any third party websites, software or services
step 10

( DECLINE )

Version 1.0 by Netiquette

Page 3



NETIQUETTE SOFTWARE PTE LTD

5) IRAS Setup Profile — 15' screen
Select and fill in required details at Information field.
Click Insert Data for each individual field to enter details accordingly.
Tick on the declaration and click “Run Tax Computation & Next” button.

@ Form C-S Setup

| IRAS Setup Profite|

Form C-S Draft
Confirmation
Acknowledgement Tax Ret No. 2015
Current YA 2020
Designation of Fller Manpger
Contact Number 9330 9030 6916
Name of Contact Person Siew
Tax Reference Number for foreigners not eligible for
SingPass
User Role v
Company UEN & ID 2015 v

Deduction of Expenditure on Research and Development (R&D)
Insert Data for Renovation & Refurbishment

Insert Data for Capital Allowances

The company has met the qualifying conditions for filing Form C-S and Declaration:

@ The company declares that this return give a full and true account of the whole of the company’s income for the preceding year,
The company maintains Singapore doliar as Its functional/presentation currency.

The company is not an investment holding company.

The company does not own subsidiaries, associates and / or joint ventures.

The company has no investment in intangibles and has not discontinued its operations.

The Company is not

alisted or is In the process of Issuing its debt equity instruments for trading on a securities exchange in Singapore;
b.listed on a securities exchange outside Singapore;

¢. financial institution; and

d. company limited by guarantee registered under the Charities Act (Cap 37).

!mweﬁum&m 0!
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6) Form C-S Draft — 2"9 screen

Click on each form Part A, Part B, Part C and all the reports and schedules to check data
& figures correctly then click on “Save Draft” button on the top right side.

Medical Expsnses Schedule

Dataled PSL T Computatic

n

RAR Schedule

Rental Schedule

Capital Nlowance Schedule

i
(2) FORM C-S Draft
‘ - ra
N
IRAS Setup Profile
omesoml4 Form C-S Draft sweDnat O
Yoar of Assessment - 2020
Confimation I
Acknowle-jgemenl FomC-SDraft PartA  FormC-SOmft PaB  Fom C-S Deaft Pan C
|

PartA

At the bottom page click Next to continue.

Q Prev

mﬁo

From:

To: 31122019

010172019

The financial period for this return based on the company's financial statement is*
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7) Confirmation — 3" screen
Check all the details and information accordingly before click Submit, once submitted user is
not able to make anymore amendment.

Confirmation

N

IRAS Setup Profile @

Year of Assessment - 2020
Form C-S Draft @

Confirmation Confirmation

Acknowledgement Confirmation for Form C-$

Year of Assessment 2020

Tax Ref No. 2015
Current YA 2020
Designation of Filer Manager
Contact Number 9339 9339
Name of Contact Person Siew

36. Deduction for expenditure incurred on R&D - Total deduction under Section 140 0

57 Section 14D deduction for expenditure incurred on R&D activities undertaken in 0
' Singapore qualifying for Section 14DA(1)

18 Staff costs and consumables for R&D activities undertaken in Singapore qualifying for 0

Section 14DA(1)

39, Further deduction for expenditure on R&D project - Section 0
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8) Acknowledgment — 4" screen
User is able to click print to generate the acknowledgement and reports after submission.

After successfully submission for IRAS Form C-S, system will continue to ACRA website.

‘ @ Acknowledgement

ACRA Setup Profile Adeowledgemonl Informstion

Form C-S Draft
Confirmation
Successful Submission
Company Name FTE LTD - YEAR 2010 DATABASE
Tax Ref Ne. 20s
Acknowledgement No - - 208545814
Date Tive 2020-07-0% 18 NI 240

Yeor Of Aszessment z 2020 E

Ackmowledge  Financial Period  Financiai Pericd

Submitted Date/ Tie
NO. From o "
1GE54014 2040-01-01 2019-12-31 “‘:“jl'l“"" scinowecgimid | MOgtaeapsl o Tas Canpatasen ]

9) ACRA Setup Profile — 15 screen
Enter all the required information accordingly.

(f1> ACRA Setup Profile

LUuer Role

IACRA Setup Promc_]

XBRL Dran

XBARL Fie Sobmission

Comprany Nt

] PTELTOD
Company Information
Annual Return Details Company UEN
Preview 2070
Payment
Filngg Agont Nurntse (agipsticatsie I s Anesual Return will D T Dy @ TG agwi)
Receipt

ISentiticathon murmdser of Director 1 who s sagowed e Beancial ssatsrmnent
- " ey

(Thes s oot appticatds to e Sorrruant et

Tick on Annual Return and XBRL then click on ‘Next’.

Generate Draft

Annual Return

XBRL
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10) XBRL Draft — 2" screen
Select & enter all required data and information. Check all Statement and Notes before
proceed to click on “Submit” button.
7
\ 2 XBRL - Draft
ACRA Setup Profile
YBRL DreR Financial Statement (XBRL) - Draft
XBRL File Submission $
‘ Financial Statement Draft Statarr ! inar sltior Staterran! of profll of loss
Company Information &
sl Retum Detais IT _
Preview -
T PTELTD 2015
Payment T
Receipt @ The financial period for this returmn based on the company’s Date of authorisation for |ssue of
1 financial statement is* financial statements:-
From : SN0 o
a1 =
To:
| A =
11) XBRL File Submission — 3" screen

Follow the steps in sequence for XBRL file submission.

15t Upload, 2™ Validate & Download, 3 Tick “I confirm” & Submit

Download Financial Statements [Review Copy] after saved the copy at the bottom page
click Home button to continue.

I

\

ACRA Setup Profile

XBRL Draft

3

[XBRL Flie Submission| 4

) XBRL File Submission

Step 1

Step 2

Stap
2A

Slup

8

Step 3

Valdate XBRL data

Possible Errors

Review XBRL data to be submitted

Submit XBRL, data 10 ACRA

: Submit On

Submit By

Upload XBRL data 1o ACRA Server

XBRL cata Submit

Vialdate

O Download

System Log

Type

Tvougs

Result
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12) Company Information
Check and make sure all the data and information are correctly before click Next.

&R I

AGRA Setup Profle

F_ Annual Return by Local Company

el bt Backaares st * reasn iwven i D WO HIRMTIATON 1O A 0 o8 T e T AR DReRen Y Wi 0] e ot b P T NG
mse _
Payment
D Frvrivy Mame
Recwipt W80 ”TE ATD

Pty Activity

Etiacge b Ehamise oof Flagints whieses Asrsrerss oof irvdestitsd e ns

| c

505 I SINGAPORE

1 LEE N BING Director 08/10/2013
2 SIEW B, (% SINGAPORE | gacratary 091072013

1 |G0D Ordlinary 10,000 10,000 10,000
7 sS40 Prateronce (4} 0 O
3 S5GD Others 0 o o

880
SINGAPO 'RE sS6GD Chrdinary 10,000
CITIZEN

-
m
m

No record found

No record found

;
B
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13)

Annual Return Details
Fill in the required date and information accordingly then click on Submit to proceed,
processing time may need to take 30 seconds.

b)

ACRA Setup Profile

Compuny Wriocmetion Annual Return by Local Company

Preview
Payment Entity Name
Recept + 201% PTE LTD
Financial Year End for this Annual Return Date of Annual Return

(Mindty change the FYE transaction at ACRA official
website i FYE i3 diffacent)

sed On the Lanst Annual Rt st wu regured 10 Meview and update 000N v

Some of the v.‘_v" SN Tetow ;u e

sl Retus

Company Type During Financial Period Concerned”

[TEREaerT Povwart ConmPanY LARTEE Y St ]

Company Type Status (I

| # Actve & Dormant ifor the sntire financiai pecios |

) Annual Return Details - Draft

Company Type Status ()

|* Soivent Insolvent EPC required by law to file accounts |

I ¥ Check this box to declare that the company is a small company exempt from audit requirements I
1]

The dwectors make the following statement

that the company qualiies as a small company under section 205C read with the Thwteenth Schedule

H)  that no nobice has been recerved under sechon s205C(2) read with s2058(8) of the Companses Act in redation 10 the
financal year, and

(%) the accounting and other records required by the Companies Act 1o be kept by the company have been kept in accordance
with secton 199 of the Companies Act

Is Company required to hold AGM?®D

l & Yes Company s required to hold AGM l

No. Company s exempled 10 hold an AGM as financial statements has been sent 1o members and no member requested for
AGM 10 be held
No, Company s 3 Private Dormant Redevant Company that 5 not required 10 prepare financal statements and no membey

requested for AGM to be heid

No, a resolution 10 dispense with holding an AGM was passed by all members

Date of Annual General Meeting at which financial statements were laid.

29/05/2020 =
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Financial Information In XBRL Format*

Except for Dormant Relevant Companies, Soivent Exempt Private Companies and Companies Limited by
Guarantee, all ather companies are required to file financial information in XBRL format, unless approval
from Registrar has been obtained
Select | Nature of Financial Information ~ Uploaded By | Uploaded Date

| Not Filling Financial Information in

\
|

| XBRL Format
Firancal Statements in Simplified | Cick 1o view XBRL
’ XBRL Farmat SIEW 01/07/2020 hecas

i D

-t

Financial Statements in PDF Format
« Optional for Dormant Relevant Companies and Solvent Exempt Private Companies
» Mandatory for companses that are required to file financial statemeonts but not filling a full sat of

financial statements in XBRL format. Please attach full set of financial statements as tabled at the AGM
or sant 1o members

AGM copy of Financial Statements (Optional) Continuation of Attachment

hmaybkmomhmbunumdby:
()Director Name 1 * (N)Director Name 2

I Check tis box 1o conflem that the company has sudited its ial s,

Companias &g required 1o maintamn s banaficial ownarship information in 1he ragister of controllars and 10 keep a regisiar of it
norminne direciom conthinmg the nominaone’s panticulars Plosss deciam the locston where the registers arm kot

Where the Register of Controliers s kept: M

Rogistorod office of the company
Registerad office of a registerad iting agent apponted by tha company
Esampiad from the roguiramaent 10 keap 2 register

Where the Register of Nominee Directors |s Kept:
of the company

e

I, SIEW , hereby declare that i have verified from  (e& v

office

director/secretary of the company that:-

« The information in this annual return lodged with ACRA is up-to-date, accurate and complete and prepared in

accordance with the Companies Act.
© Prev | Submit P
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14)  Preview

ACRA Setup Profile

Company Information

This Socument is for Preview Purpose Onty |

Annual Retumn Det

Filing of Annual Return by Local Company (FOR FYE FROM 31
AUG 2018)

.. o ———

|
Payment ?

Receipt &
1

P o $mt b e A B et s e

I Bection A: Company Type smd Stetus |

e 4 Sn e e+ 8 ——— = T o e St g POD PGTIE W TPTID P v Py PGPy ¢ S o g
PSSy .

D T R I L SN I

U mpt e (s g o P ® (e e 8 et § amet ¢ P ( pam—— arad g — | oot Ay i S - ———— - - Wo Vnm
P s, P bvrrat s emme Mg ew M Mg @ s b o an) § o e e iatan | TSN St P, P e ar—
CIIL vt p——— e

S Mot it O e bt e el e eie

P naine aat O mt et oo PO P s vt

o Mt P Lt P ey —  h et | vt P b (o b —
O Marihny T e Tt -  o——— o T et Ahmtmrres s e gl BN @ " et o P s e tm——te b S I bt PV ot T S -
P e —— b o . AL BE = e B -

AL iy ot ¥ mac e B oma aete | ums ot @ g C e—ttan ot AT g ——a ot § S
1o Vreremers By e snre hov men Saga by
e hew S Y A o e £

Ilocuon C  Audit iInformation l

L e S L e T R e
Prmary Secondary Activity(ies) Section (as & 24/02/2020)
R e e e il e e e I
Fr—y Aoty

-y - B ARO RO OO TR

Comne

e e TR L A —— wee e e

Member(s) Details

Tt ‘'
. ~— .___:“" Coarvmoney Chone ot share L —

. e W A . N e L -

Iﬂognm of Controllers and Nomines Dwvctonl

Cimgte s w® iy b il 48 b b W St o P et (A W ey weid b Smey) @ rewgimte 4 B e A WS e oAy
o et s e s s e P ts atee e w P spies s we bagt

Prere Be Mageier o mrareece e beet

Magrotersd o o ul tme ( gy
Wrere e - - rewt
Nogreiernd e w the -y

B W Heraty B e Tt | Favw st St £ €
Wrwitie ve retary f Pu sy ey Pl

B T

Lt - A

e Lalgeed mll AL PR g b e s e el e gete ared (g el o G e e i P
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15) Payment

1
No Description Amount($)
ACRA Setup Profile @ FILING OF ANNUAL RETURN BY LOCAL COMPANY (FOR FYE FROM 31 AUG 2018) 60,00
Company Information Total §0.00
You have to compiete the payment wathin
Annual Return Details 9m 51s
Preview
Payment
O prev | Payment ©
Receipt
— ol

biz~

Transaction Details

MON W von e Wb

Sl Aot

| Payment Methods I

« - credit card

P PayPal

Btw | Google Py

—— & - - ]S W W b S - St oy oy -

e L e e R e e e e

ot N et

credit/debit card payrment

T mba B e b Pty ViISA
Teaiin e
S ey Shsttmbire e

B

wvisa @@

[ e )

the purchese of

- mnd shacing of this
f iy koowledoe and
" Fers grass preormen

o "y
MELS Crane Protssiinn Solcy.

WALIGES M et et b

LIRS
At ot o i h s

LTSNS | TS
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MasterCard.
SecureCode

E=EDIBS

I Enter Your One-Time Password (OTP)I

Your MasterCardg® has been registered for DES MasterCaro®
SecureCode ™ service. An OTPF has been sent 10 your mobile phone

ending with 5208
Merchant:
Amount
Date
Card Number

ACRABIZC
SGD 60.00
24 022020
2OOOC OO0 XOOO0C 3960

One-Time password n LOTE

Besend OTP? Cancel OTP? Mobie Number Changed? El sewo

|Acknowledgement]|

Y rvm by Ot s

.
2008 G

ey s
TS

Vi mrnas b Pt D e e
B3R 067 @t 7 AL RMAITREE FMETEW S
O Rt e - b P agrme rate
PSR AN N A PAWAFOIN V0 Be I
Cwenriptimne

Pald Amount

SGD 60.00

(T Recwmipet - Goercscpie CEar —

= e N e R R T B e e = L e e

. LT - = — = o —
SR POACEZ T AN D TRy T
E e M. T Lews

T R PR W KRLrs

SO0 SO OO0

PN T T e e
—

P = = R S
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16) Receipt

Must click on Refresh to end the session and print the acknowledgement receipt.

Receipt

ACRA Setup Profile @

Company Information @
Annual Return Details @
Preview @

Payment @

=z,

Kindly click the button to check the payment status

m

IAcknowhdgomml

Transaction Detaills

UEN Entity Name
Transaction Number Recept Number
EP Reference No Payment Date
Descripton

Message Section

Amourt(SGD)
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